Mena Middle School Band

Request for Excused Absence
Attendance is very important!  
Attendance at all rehearsals, sectionals, performances, and activities is required.

A) If you are requesting an absence from an after-school rehearsal for any reason, including school-related activities (sports, field trips, etc.), it must be pre-approved.  Complete this form.  Sign it.  Have a parent sign it.  Finally, hand it in to the director for review at least 3 school-days in advance for non-medical emergencies.  In case of medical emergency, complete this form when you return to school with a doctor’s note attached.
B) If you are requesting an absence from a performance of any level for any reason including school activities, it must be pre-approved.  Complete this form.  Sign it.  Have a parent sign it.  Finally, hand it in to the director for review at least 1 school-week in advance for non-medical emergencies.  In case of medical emergency, complete this form when you return to school with a doctor’s note attached.

C) If you become ill, please make all efforts to notify the director.  You may leave a message at the school or email tyler.huntington@menaschools.org at any time.

D) If you are excused from school, you must still follow through with this process for after-school absences!

E) Absences which have not been excused by the director by the proper time will result in loss of credit for the event and/or disciplinary action.
**Approval of a requested absence is NOT guaranteed.  A decision will be based upon criteria including, but not limited to:  upcoming events, plan for the rehearsal, student’s past record, etc.  It is unlikely that absences will be excused for competition performances or for rehearsals leading up to major events (such as concert assessment, etc.).  

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
Name: _________________________________________________________

Request is for: (circle one) 
Performance

Rehearsal

Other

Date of absence _________________

Reason For Absence: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Signed _____________________________________________________________ (student)

Signed _____________________________________________________________ (parent)

(For Office Use Only)

Date Received ____________________

Approved by Director:  YES

NO

